COMPENSATION
The annual salary range for the Human Resources
Director position will be dependent on experience and
qualifications. The City also offers a generous benefits
package including:
Health Benefits (medical/dental) – The City offers Cigna for
medical insurance and PPO coverage through Met Life for dental.
The City covers the full cost of medical and dental premiums
for employee plus a portion of costs for eligible dependents.
Voluntary Benefits – Available at employee’s cost are a variety of
voluntary benefits which include vision insurance, accident insurance,
short term disability insurance, cancer insurance, term life insurance,
and critical illness insurance.
Retirement Benefits – The City contracts with CalPERS.
Tier 1 (employees who became CalPERS members with the City prior
to January 19, 2012),
Tier 2 (CalPERS or reciprocal agency member between January 19,
2012 and December 31, 2012),
Tier 3 (CalPERS members on or after January 1, 2013).
Following are the benefit factors for each tier:
• Tier 1 – 2.7% at 55
• Tier 2 – 2% at 55
• Tier 3 – 2% at 62
Leave Accrual –
• 0-9 years of service / 15 working days
• 9-14 years of service / 20 working days
• 14-19 years of service / 22 working days
• 19-24 years of service / 24 working days
• 24+ years of service / 25 working days
Administrative Leave – 64 hours/fiscal year
Vacation Conversion – up to 80 hours/fiscal year
Holidays – 11 scheduled holidays plus one floating holiday

Other benefits - $350/month auto
allowance, health and dependent
care, flex spending accounts, 457
Deferred Comp and Roth IRA plans
available, employee assistance
program, and tuition reimbursement up to $2,500/fiscal year.

TO APPLY
If you are interested in this outstanding opportunity, please apply
online at:
www.bobmurrayassoc.com
Filing Deadline:
February 22, 2022
Resumes will be screened according
to the qualifications outlined above
as applications are submitted. The
most qualified candidates will be
invited to personal interviews with
Bob Murray & Associates. Candidates will be advised of the status
of the recruitment following finalists’
selection. Finalist interviews will
be held with the City of Santee. A
select group of candidates will be
asked to provide references once
it is anticipated that they may be
recommended as finalists. References will be contacted only following candidate approval.
If you have any questions, please
do not hesitate to contact Adele
Fresé at:
(916) 784-9080
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THE COMMUNITY
Surrounded on three sides by chaparralcovered hills, Santee, bisected by the
San Diego River, offers a sunny climate,
great schools, and small-town friendliness
that makes for a wonderful place to live,
work, and play. The City is located just twenty
minutes from downtown San Diego and is a vibrant
and flourishing suburban community that boasts one of the
region’s lowest crime rates. Residents know every treasure to
be found along the ocean twenty-some minutes away, but also
find plentiful adventure in their own backyard with year-round,
uninhibited access to miles of trails for hiking, biking, and horseback
riding. Santee offers the charm of small town living on any given
day and provides a tight-knit sense of community.
Residents find new neighbors to be friendly, talented, and happy to
help at every step. Santee continues to be the place for daylong
shopping trips as much as it is the place to let children ride their
bikes safely through the neighborhood until the streetlights turn on.
It is the home of residents who bought their first house decades
ago, as well as the home for newcomers who have discovered the
amenities and unspoiled views that define the City today.
The City of Santee, incorporated in 1980, has evolved from a small,
backcountry village, to becoming a diverse and multifaceted modern
city. It strives to balance both reverence for the natural landscape
and views growth through the lens of sustainability. Santee’s history
is filled with people who shared a vision of the community becoming
truly special, and the City continues to welcome new residents and
visitors alike. It also supports the businesses that serve and entertain
people from across the region, with over 1 million visitors a year enjoying
sports, boating, camping and year-round events. The City provides
opportunities for a better life, along with the promise of something more.

THE ORGANIZATION
The City is a general law city with a Council-Manager form of
government and a directly elected Mayor. The City Council appoints
the City Manager, City Attorney, and
City Clerk. In addition, the
Mayor, with ratification from
the City Council, appoints
members of various
City commissions and
boards. The Human
Resources Director
reports to the City
Manager and directs all operations

of the Human Resources Department, which includes Risk Management. We invite you to learn more
about the City at:
www.CityofSanteeCA.gov

THE POSITION
The Human Resources Director
plans, organizes, oversees, coordinates, and reviews the work of
staff performing difficult and
complex professional, technical,
and administrative support related
to all programs and activities of
the Human Resources Department,
including Risk Management. They
will administer current and long-term
planning activities and manage the
effective use of the Department’s
resources to improve organizational productivity and customer
service. As a member of the executive team, the Director provides
complex and responsible support
to the City Manager in areas of
expertise and exercises direct and
general supervision over professional, technical, and administrative
support staff.
This executive management position oversees the Human Resources
and Risk Management Department
activities, including liability claims,
labor relations, workers’ compensation, recruitment and selection, job
analysis and classification, and
compensation and benefits administration. Responsibilities also include:

• Assuming full management responsibility for all Department
services and activities.

• Managing the development and
implementation of goals, objectives, and priorities for each
assigned service area.

• Recommending and administering
policies and procedures.

• Establishing within City policy,
appropriate service and
staffing levels.

• Planning, directing, and
coordinating assigned
functions and work
plans.

• Overseeing all human
resources functions and
transactions.

• Representing the City in labor
relations matters.

• Attending and participating in City
Council meetings.

• Preparing, reviewing, and presenting staff reports, various management and information updates, and reports on special projects
as assigned by the City Manager.

• Responding to difficult and sensitive inquiries and complaints and
assisting with resolutions and alternative recommendations.

• Performing other duties as assigned.

THE IDEAL CANDIDATE
The City of Santee is seeking an innovative, creative, and well-rounded
Human Resources Director with a collaborative style. The ideal candidate
is a visionary that thinks outside of the box and offers demonstrated
leadership capabilities and a proven track record of successful
interaction with employee groups. This position requires
an individual with excellent oral and written communication skills who is accessible, adaptable, and an
active listener. The City is seeking candidates who
will take a proactive approach to addressing
challenges and offer creative solutions to problem
solving.
The successful candidate is resourceful and
solution oriented, while keeping a customer service
mindset. They will have the ability to manage and
monitor complex projects; evaluate and develop
improvements in operations, policies procedures,
or methods; and will recommend and implement
goals, objectives, and practices for providing effective and
efficient services. The Director is expected to bring knowledge
of principles, practices, and techniques of human resources
and risk management; basic principles and practices of
budget administration, contract administration, and
employee supervision; and organization and management practices as applied to the development,

analysis, and evaluation of programs and operation needs of
the assigned divisions.
Candidates must have the ability
to analyze, interpret, summarize,
and present administrative and
technical information and data
in an effective manner, as well
as interpret, explain, and ensure
compliance with City policies
and procedures, laws, codes,
regulations, and ordinances. An
incoming Director with a strong
grasp on California employment
laws and regulations is essential.
The successful candidate will be
a committed mentor and leader
that inspires trust in others and
encourages an environment of
teamwork throughout the organization. A candidate with experience in developing and leading
professional development as well
as commitment to expanding
diversity, equity, and inclusion will
be highly valued.
Qualified candidates will possess
any combination of education
and
experience
which
demonstrates the ability
to perform the duties
of this classification.
An example would be
a Bachelor’s degree
in Public Administration, Organizational
Development, or a
closely related field,
and seven (7) years of
professional experience in
human resources and risk
management, and a minimum of
five (5) years of experience in
municipal or county government
at a supervisory level. A Master’s
degree in Public Administration
or a closely related field is highly
desirable.
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