e
ot Vi POV 12078
; ) i "'"i?"ém,?f?i:;;. M
.‘ X lx:- ?:””;;I‘c‘. 4:\;
oIt aho’ :
F N & ARG FA ”"Sf%
&% b R\ oy

¥

il Y
NS, Ve R

RESOURCE
CONSERVATION
DISTRICT

OF THE
SANTA MONICA
MOUNTAINS

BoB MURRAY
& ASSOCIATES

EXPERTS IN EXECUTIVE SEARCH




THE DISTRICT

The Resource Conservation District
of the Santa Monica Mountains
(RCDSMM) offers programs and
services focused on watershed
management, restoration, research, and
education throughout the Santa Monica

Mountains and surrounding areas. RCDSMM plans and
implements riparion and wetland restoration projects,
conducts monitoring for various sensitive habitats and
species, works toward the recovery of endangered fish
populations, implements habitat creation and enhancement,
plans interpretive design projects, and coordinates environmen-
tal education programs for learners of dll levels. The mission
of the District is to promote land stewardship and resource
conservation through ecological research, conservation and
design, habitat restoration and environmental education,
while adhering to the highest standards of transparency and
accountability as a public agency.

Founded in 1964 as a Special District covering the Santa Monica
Mountains, the RCDSMM is at an exciting crossroad as it grows
and expands. The main office resides in Calabasas, located in
western Los Angeles County in the foothills of the Santa Monica
Mountains National Recreation Area and adjacent to the San
Fernando Valley. The District is governed by a five-memiber Board with
15 full time staff members as well as a fluctuating part time staff of
up to 40. To Learn more about the RCDSMM,, visit: redsmm.org

THE POSITION

Reporting to the Board of Directors the District Manager is
responsible for the daily operations of the organization,
administering and supervising all aspects of the District’s
business activities including general operating policies,
personnel policies, financial policies,

budget preparation, fundraising,
district files, insurance cov-
erage, annual reports,
annual plans of work :
and any other activi- B
ties pertaining to
the operation of
the District. This
position requires
the maintenance

and strengthening of working
relationships with officials at
the local, state, regional and
federal governmental levels as
well as non-profit organizations,
District residents, and other
stakeholders to promote and
further the goals and objectives
of the District. Duties include but
are not limited to the following:

* Recruiting, interviewing, super-
vising, and evaluating District
personnel, ensuring HR policies
are updated, upheld, and
supported in accordance
with the law.

e Creating and managing an
environment that recruits,
retains, and supports quality
staff, cultivating a culture of
professional growth and
leadership building.

e Consistently soliciting, incor-
porating and implementing
the input and feedback of all
organization members.

* In coordination with the Board
of Directors and staff, revising
and implementing Strategic
Plan for the organization.

e Envisioning, planning, and
executing growth of the
RCDSMM'’s organization as
the organization works to
expand District boundaries.

e Focusing on outreach, positive
branding, collaborative oppor-
tunities and promoting the
services and capabilities of
the RCDSMM.

e Elevating and empowering staff
to engage in community out-
reach in their areas of expertise.


https://www.rcdsmm.org

¢ Representing RCDSMM at
events and meetings,
including some eve-
nings and weekends.

e |n collaboration with
the Finance Depart-
ment, developing and
managing financial
planning; maintaining
healthy cash flow; re-
viewing billings receiv-
ables and  operating
costs, and ensuring that the
organization’s fiscal operations are
monitored.

¢ Soliciting, writing, coordinating and/or overseeing grant and
contract proposals as needed.

¢ Developing and executing the annual budget and supervises
day-to-day fiscal management.

Board administration and support are essential to success in
this role. The District Manager will coordinate regular activities
and information flow between District staff and the Board of
Directors as well as coordinate and attend subcommittee
meetings with Board Members. The Manager should be
involved with the subcommittee and/or the Board as a whole

in major decision-making. ldentifying, assessing, and
informing the Board of Directors of internal and
external issues impacting the organization are
key in this position.

THE IDEAL
CANDIDATE

The RCDSMM is seeking a strategic, solutions
oriented leader to serve as its next District
Manager;, someone who is highly motivated
and skilled at inspiring and managing a team
of accomplished professionals. The ideal candi-
date will have proven experience in aligning programs
founded on the values of social justice, diversity,
equity and inclusion and in engaging with people from
various identities, ages, cultures, and experiences.
The incumbent will possess excellent leadership
and interpersonal skills, with the ability to build
relationships and collaborate effectively at all

organizational levels, internal-
ly and externally. Experience
overseeing a multi-million-dollar
budget that includes a complex
grant structure and large
government contracts across
different departments as well
as office management, financial
accounting, budgeting and
personnel management and
supervision is essential. Can-
didates should demonstrate
the ability to supervise others,
support and evaluate colleagues
and reports, and maintain high
morale and productivity.

The ideal candidate has a proven
track record of remaining highly
motivated and self-directed in
a busy environment with the
ability to prioritize and manage
multiple projects at once. A
vision for long-range planning,
while focusing on the organi-
zation’s day-to-day needs, is
essential to success in this role.
Qualified candidates should
have experience in grant
and contract writing,
administration, im-
plementation, and
relevant software.
A minimum of five
(5) years of experi-
ence as a District
Manager or higherin
a relevant position is
required. The selected
candidate will have a high
interest in and commitment to
the mission and goals of the
RCDSMM, including ecological
principles and natural resource
management practices leading
to a sustainable community



environment. The incumbent must have the TO APPLY
ability to exercise discretion and sensitivity to

confidential information. I yed are lsresiod] 1 i

outstanding opportunity, please

THE apply online at:

COM PENSATION www.bobmurrayassoc.com
The annual salary for the District Manager is negotiable Filing Deadline:
depending on experience and qualifications; the outgoing January 15, 2026
salary for this position is $130,000 annually. The Resource *Resumes reviewed upon
Conservation District of the Santa Monica Mountains provides completion.

an attractive compensation package including: Following the closing date,
* Health Stipend resumes will be screened

according to the qualifications
outlined above. The most
qualified candidates will be

* CalPERS state retirement system: Contribution dependent
on CalPERS history.

e Optional 457 plan for retirement savings (the RCDSMM does invited to personal interviews
not contribute; your contributions are pre-tax). with Bob Murray & Associates.
» PTO: 12 days of sick time a year, at least 2 weeks of vacation A select group of candidates
or more depending on your years of service, and 13 paid hol- will be asked to provide refer-
idays per year. ences once it is anticipated

that they may be recommended
as finalists. References will be
contacted only following can-
didate approval. Finalist inter-
views will be held with the
Resource Conservation District
of the Santa Monica Mountains.
Candidates will be advised of
the status of the recruitment
following selection of the District
Manager.

e Car/phone/travel expenses. Normal and reasonable expenses
will be reimbursed monthly to your paycheck per RCDSMM

policy.

If you have any questions,
please do not hesitate to call
Ms. Valerie Phillips at:

(916) 784-9080
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https://www.bobmurrayassoc.com/search-summary?broc_id=7209
https://www.bobmurrayassoc.com/search-summary?broc_id=7209



