
are at an executive or department level. Experience 
managing multi-year projects which have a broad  
impact on the community is desirable. 

COMPENSATION
The annual salary range for the Assistant City Manager  
position is $190,299.24 - $232,315.20; placement within this 
range is dependent upon experience and qualifications. The 
City also provides an excellent array of benefits that include: 

Retirement – Retirement is provided through CalPERS. Classic 
CalPERS members are eligible for 2.7% @ 55 formula, while PEPRA 
members are 2% @ 62.
Deferred Compensation – The City offers its employees a voluntary 
457 deferred compensation plan with a $600 annual ($50 monthly) 
City contribution. Additionally, the City will match up to 3% of base 
salary in a 401(a) plan for employees who participate in the 457 plan. 
Medical, Dental and Vision Insurance – The City provides a monthly 
stipend toward medical, dental, and vision plans. The City has 10 medi-
cal plan choices and offers cash in lieu of a medical insurance benefit 
for those employees who have medical insurance from another source.
Life Insurance – $150,000 City paid term life insurance with the option 
to purchase up to $500,000 in coverage.
Holidays / Paid Time Off:

•  11 annual holidays plus 1 floating holiday.

•  Universal Time Off – UTO (vacation and sick leave combined), with 
the ability to cash out up to 80 hours of UTO per year fiscal year 
(July 1st – June 30th).

Long Term Disability Insurance – City paid long-term disability insurance. 
Tuition Reimbursement – Up to $2,500 per fiscal year.
Employee Assistance Program – City paid.
Social Security – The City does not participate in Social Security.
Flexible Spending Account – Available for medical and day care 
expenses.

Cell Phone Stipend – The City will 
provide an issued cell phone or 
pay a stipend up to $80/month to 
use a personal phone for work 
purposes.
Relocation – The City will negotiate 
a relocation allowance with the 
selected candidate, if needed.

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com

Filing Deadline: 
July 31, 2023

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked 
to provide references once it is 
anticipated that they may be rec-
ommended as finalists. References 
will be contacted only following 
candidate approval. Finalist inter-
views will be held with the City of 
Rancho Cordova. Candidates will 
be advised of the status of the re-
cruitment following selection of 
the Assistant City Manager. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips at:

(916) 784-9080

ASSISTANT  
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THE COMMUNITY
Incorporated in 2003, the City of Rancho 
Cordova became the 478th City in Cal-
ifornia. The Rancho Cordova area is one 
of Northern California’s fastest growing 
business commerce areas. With new housing 
choices and a record growth rate, Rancho Cor-
dova, the heart of the Highway 50 Corridor, offers a 
high standard of living. Recreation abounds with many miles 
of bike trails and pedestrian paths linking Rancho Cordova to 
Sacramento and historic Folsom. The City is home to the American 
River making rafting, fishing, and other water recreation activities 
abundant. Many wineries, historical gold rush towns, and convenient 
shopping centers and malls are all within a short distance of Rancho 
Cordova. Lake Tahoe and the Sierra Nevada Mountains are within 
close proximity to the City and offer many winter sport activities. 
San Francisco is also a short two-hour drive away.

Rancho Cordova is home to high quality education from three different 
school districts and 15 higher education and trade schools that provide 
a broad spectrum of learning opportunities. The City is home to an 
expanding art scene with six miles of scenic American River, 26 
miles of bike and walking trails, 70 serene acres of creek channels 
and tributaries, and over 100 yearly events. A workforce of 65,000+ 
makes the City one of the largest employment centers in the region, 
and over 81,000 residents enjoy both new and existing homes for 
every budget and lifestyle. Rancho Cordova offers friendly and safe 
neighborhoods that reflect diversity, opportunity, partnerships, and 
fun, making the City a community where anyone can live, work, 
learn, and play.

Click here to learn more about the history of Rancho Cordova.

THE AGENCY
The City of Rancho Cordova has a Council/Manager form of gov-
ernment. Citizens elect five City Council Members at large, each 
serving four-year terms. The position of Mayor and Vice Mayor rotate 
annually in December. The City Council sets policy for the City, 
and the City Manager is charged with policy development and 
recommendations, policy implementation 
and the day-to-day administration 
of city government. The City 
Manager leads over 100 
full-time employees; im-
plementing a fiscal 
year budget of $310 
million for 2023/2024. 
The City Manager 
reports directly to 
the City Council 
and is responsible 

for ensuring projects and programs 
result in accomplishing the Council’s 
citywide goals and policies.

THE POSITION
The Assistant City Manager is a key 
member of the City’s Leadership 
Team, responsible for managing 
community and economic develop-
ment activities. The new Assistant 
City Manager will be responsible 
for Citywide initiatives, undertaking 
special projects as assigned, and 
performing a wide variety of admin-
istrative duties. Primary responsi-
bilities include overseeing, directing, 
and coordinating activities of City 
departments and divisions includ-
ing the City’s Community Devel-
opment Department, Economic 
Development Department, Public 
Works Department, and others as 
assigned. The Assistant City Man-
ager provides leadership in policy 
formation and implementation of 
policies and procedures; promoting 
effective and efficient operations 
throughout the organization by 
facilitating interdepartmental col-
laboration and sharing of resources 
while providing responsible staff 
assistance to the City Manager, City 
Council, and department heads. 
Essential duties and responsibilities 
include, but are not limited to:

•  Supporting a culture of leadership 
and collaboration throughout the 
organization and staff. 

•  Seeking continuous improvement, 
partnerships, and creative strat-
egies to meet challenges and 
exceed citizen expectations. 

•  Providing strategic advice to 
the City Manager, department 
heads and other management 
staff in accomplishing the City’s 
goals and addressing a wide 
variety of complex daily opera-
tional challenges. 

• Leading, overseeing, and eval-
uating the effectiveness 
of major City depart-
ments, such as Commu-
nity Development (Plan-
ning, Building & Safety, 
Neighborhood Services, 
Housing), Economic De-
velopment (Workforce 
Development, Business 
Services), Public Works 
(Capital Improvement Proj-
ects, Development, Recycling, 
Water/Sewer/Stormwater, Traffic, 
Urban Forest, and Bicycle programs), 
and others as assigned. 

•  Analyzing existing services on a Citywide basis, recommending 
revisions or new processes to promote efficient, effective, and  
innovative delivery of services. 

•  Coordinating and overseeing daily interdepartmental activities, in-
cluding follow-up on special City Council projects and/or assignments 
to ensure timely responses or completion. 

•  Managing and administering consultant contracts to ensure compliance 
with contractual obligations and approved budget.

•  Reviewing and analyzing legislation for impact on the City; may work 
with legislators to develop or influence legislation; recommending 
revisions to proposed legislation.

•  Actively participating in and overseeing the development 
of proposed measures and ordinances deemed 
necessary to meet City goals, supporting programs, 
and enhancing City operations.

THE IDEAL CANDIDATE
Rancho Cordova is seeking a collaborative, forward-
thinker, who fosters and builds relationships as 
their next Assistant City Manager. The incumbent 
must always be looking outside the box for inno-
vative solutions to accomplish the goals and  
priorities of the City. The most competitive candidates 
are able to work collaboratively with staff to ensure 
continuous operational improvement. The City is seeking 
an Assistant City Manager who will excel in developing and 
mentoring staff, while maintaining the City’s exceptional 
culture, and supporting a phenomenal organizational  
atmosphere. The new Assistant City Manager will be a 
politically astute leader and a motivator, encouraging 
quality, efficiency, and customer service-oriented 
work. 

Forward facing individuals with 
advanced knowledge of public 
administration, municipal govern-
ment, and public/private partner-
ships will be successful. The ideal 
candidate will have experience 
with government, Council, and 
legislative processes; including 
current social, political, and  
economic trends and operating 
problems of municipal govern-
ments. Exceptional interpersonal 
and communication skills are  
essential to the candidate’s suc-
cess and the new Assistant City 
Manager will be expected to  
establish good working relation-
ships throughout the organization. 
The Assistant City Manager will be 
open and willing to meet, listen, 
collaborate, and find solutions 
developing staff and project 
management. The city seeks a 
dedicated leader who is both  
detail oriented and has a proven 
track record in planning and  
development, large complex 
commercial and housing projects, 
and economic development while 

supporting both the community 
and organization.

Any combination of expe-
rience and education 
that demonstrates 
possession of the 
requisite knowledge, 
skills, and abilities 
necessary for this 

position is qualifying. 
A typical way to obtain 

these would be a Bach-
elor’s degree from an  

accredited college or university 
with major course work in business 
administration, finance, or public 
administration (Master’s degree 
is desirable), and seven (7) years 
of progressively responsible ex-
perience in city or county govern-
ment, at least five (5) of which 

https://www.youtube.com/watch?v=FwwsGMCwh-I&t=3s
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are at an executive or department level. Experience 
managing multi-year projects which have a broad  
impact on the community is desirable. 

COMPENSATION
The annual salary range for the Assistant City Manager  
position is $190,299.24 - $232,315.20; placement within this 
range is dependent upon experience and qualifications. The 
City also provides an excellent array of benefits that include: 

Retirement – Retirement is provided through CalPERS. Classic 
CalPERS members are eligible for 2.7% @ 55 formula, while PEPRA 
members are 2% @ 62.
Deferred Compensation – The City offers its employees a voluntary 
457 deferred compensation plan with a $600 annual ($50 monthly) 
City contribution. Additionally, the City will match up to 3% of base 
salary in a 401(a) plan for employees who participate in the 457 plan. 
Medical, Dental and Vision Insurance – The City provides a monthly 
stipend toward medical, dental, and vision plans. The City has 10 medi-
cal plan choices and offers cash in lieu of a medical insurance benefit 
for those employees who have medical insurance from another source.
Life Insurance – $150,000 City paid term life insurance with the option 
to purchase up to $500,000 in coverage.
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(July 1st – June 30th).

Long Term Disability Insurance – City paid long-term disability insurance. 
Tuition Reimbursement – Up to $2,500 per fiscal year.
Employee Assistance Program – City paid.
Social Security – The City does not participate in Social Security.
Flexible Spending Account – Available for medical and day care 
expenses.

Cell Phone Stipend – The City will 
provide an issued cell phone or 
pay a stipend up to $80/month to 
use a personal phone for work 
purposes.
Relocation – The City will negotiate 
a relocation allowance with the 
selected candidate, if needed.

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com

Filing Deadline: 
July 31, 2023

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked 
to provide references once it is 
anticipated that they may be rec-
ommended as finalists. References 
will be contacted only following 
candidate approval. Finalist inter-
views will be held with the City of 
Rancho Cordova. Candidates will 
be advised of the status of the re-
cruitment following selection of 
the Assistant City Manager. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips at:

(916) 784-9080
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