and presentation skills, as well as political acumen. Experience
with enterprise resource planning and related activities, and
knowledge of CalPERS reporting requirements, is desirable.
Candidates ideally should possess an innovative mindset and
ability to critically evaluate existing systems for potential improvements.
The ideal candidate will practice transparency and an open-door policy.
The new Director will assume leadership of a department that has built
a solid reputation for professionalism, competence, and customer service;
as such, the new Director must foster a collaborative, cohesive, and highperforming working environment. This professional will be able to develop
organizational development strategies.
The typical candidate will possess knowledge of the operational characteristics, services, and activities of a comprehensive municipal finance planning
and development program; financial management and public financing techniques; organizational and management practices as applied to the analysis
and evaluation of programs, policies, and operational needs; modern and
complex principles and practices of fiscal management and administration;
and pertinent Federal, State, and local laws, codes, and regulations.

QUALIFICATIONS
A typical way to obtain the requisite knowledge, skills and abilities would be: four
years of increasingly responsible administrative experience in governmental
financial planning and administration, including considerable experience in a
supervisory capacity coupled with a BA Degree with major work in public or business administration with an emphasis on Finance; a related Master’s degree is
preferred.

THE COMPENSATION & BENEFITS
The annual salary range for the Finance Director position is $159,699-$192,959
(plus an additional 3% increase effective December 25, 2021); placement within
this range is dependent upon qualifications. The City also provides an excellent
array of benefits that include:
California Public Employee Retirement System (PERS) Retirement – 2% at 60 for
“classic” CalPERS members, 2% at 62 for “new” CalPERS members.
Medical Insurance – Choice of Kaiser or other competitive HMO health plans.
Dental Insurance – Options of both a PPO and HMO plan.

Vacation – 120 - 205 hours annual accrual based on years of service. Department heads may cash out up to 80
hours of vacation leave per calendar
year.
Holidays – 14 paid holidays per calendar
year.
Additional Time-off/Leave – 120 hours
of Management Leave per calendar
year, half of which may be cashed out
within each calendar year. Employees
receive 96 hours of sick leave per year.
Click here for a full list of the benefits Employee
Benefits | Napa, CA (cityofnapa.org),
including Deferred Compensation, Auto
Allowance, Phone Stipend, Life Insurance,
Short and Long Term Disability Insurance,
Tuition Reimbursement, and Retiree Health
Coverage.

TO APPLY
If you are interested in this outstanding
opportunity, please apply online at:

www.bobmurrayassoc.com
Filing Deadline:
August 15, 2021
Following the closing date, resumes will
be screened according to the qualifications outlined above. The most qualified
candidates will be invited to personal
interviews with Bob Murray & Associates.
A select group of candidates will be
asked to provide references once it is
anticipated that they may be recommended as finalists. References will be
contacted only following candidate
approval. Finalist interviews will be held
with the City of Napa. Candidates will be
advised of the status of the recruitment
following selection of the Finance Director.
If you have any questions, please do not
hesitate to call Ms. Carmen Valdez at:
(916) 784-9080
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NAPA, CA – A UNIQUE
CITY AND CALIFORNIA
DESTINATION PLACE
Napa, California, is located 50 miles northeast
of San Francisco in the beautiful Napa Valley. This
world-renowned valley runs through more than 30
miles of agricultural land speckled with hundreds
of wineries and thousands of other businesses which
support the vitality of an active community. The City of Napa is the business
and residential hub of the Valley with a population of approximately
78,000.
In addition to being in the center of a world-famous wine-making region, the
City of Napa is a historic and culinary landmark in its own right. Napa’s historic
downtown still exhibits reminders of the merchants who helped establish the
City as the economic hub of the Napa Valley - such as the historic Hatt/Napa
Mill buildings. Many other hotels and acclaimed restaurants are located in the
City, and more are planned in and around downtown.
The City of Napa’s attractions include a premium outlet shopping center, a
municipal golf course with other championship courses just outside the City limits,
a culinary arts and wine center, movie theaters, art galleries, museums, three
regional parks and 54 other parks in assorted sizes (mini, neighborhood and
community), river fishing and boating, quality public and private schools, wineries,
and first-class restaurants. Also, Napa Community College has many classes
and activities. The locale has many cultural opportunities, including a symphony
orchestra. Most feel, however, that Napa’s best attraction is its “small town feel”
and strong community spirit which supports local government in many ways.
Whether it is food, wine, beautiful scenery, relaxation, or culture that you desire,
the City of Napa has it all - including the pleasing year-round climate for which
California is famous.

THE CITY OF NAPA GOVERNMENT
The City of Napa is a full-service charter city governed by a City Council comprised
of five City Councilmembers (including the Mayor). The City’s Councilmembers
are all elected by districts, while the Mayor is elected at-large, for terms of four
years. The City Manager, the City Clerk and the City Attorney are appointed by
the City Council. Napa has 12 Boards, Commissions, and Committees that support
the City Council and the City Departments. The City of Napa operates on a
one-year budget cycle, beginning each July 1, with the proposed budget for all
city funds for FY 2021/22 of $261.5 million, including projected General Fund Revenues of $101.3 million. Approximately 500 employees support municipal operations and are represented by six bargaining units.

THE FINANCE DEPARTMENT
Mission: “The Finance Department provides sound
management of the City’s financial assets
and delivers timely, accurate information to our organization and
community.”
The Finance Department consists of the Administration,
Accounting & Auditing,
Revenue,
Purchasing,
Payroll and Benefits, and
Information Technology
divisions.

The department is responsible for safeguarding public financial resources, providing prompt and courteous service to
citizens and others having financial
dealings with the city, providing the City
Council with thoughtful policy analysis
and development of financially sound
funding options, assisting city departments
to implement their programs through
budget development and management,
and reporting the city’s financial activity
in a clear and understandable manner.
Finance personnel manage, control, and
accurately report on the financial affairs
of the City of Napa and the Housing
Authority of the City of Napa (HACN). The
department functions under the direction
of the City Manager’s Office through which
the needs, concerns, and desires of the
citizens are ultimately expressed.
As a support function, the Finance Department works in partnership with other
City departments to develop budgets,
implement control measures, and establish
policies and procedures aimed at accurately accounting for, safeguarding, and
maximizing the value of the City’s assets.
Our operations include:

Said statements are issued in the
form of the Comprehensive Annual
Financial Report. The full report
is also available at the City
Clerk’s Office and the Finance
Department at City Hall and
on the City’s website (www.
cityofnapa.org). The Comprehensive Annual Financial Report
details the City’s financial activity and position, which is
audited by an independent firm
of Certified Public Accountants.
The report is the culmination of the
City’s fiscal year financial activity.

BUDGETS
Additionally, the department is instrumental
in the compilation of the City of Napa Budget. The
Budget establishes management’s fiscal plan for the City and is the control tool
employed and referenced throughout the period by City staff. The services, programs, revenues, and expenses contained in the Budget reflect the methods and
use of resources through which staff intends to accomplish the goals, objectives,
and long-term plan of the City of Napa.

Major Accomplishments in Fiscal Years
2019/20 and 2020/21

•

Implemented online portals for Business License application and payment,
Water Utility bill payment and eProcurement.

•

Collecting and recording of receipts
for taxes, licenses, fees, grants and
other revenues.

•

Conducted a citywide overhead/billable rates/ fee study to be implemented in
FY22.

•
•

Purchasing of goods and services.

•

No findings in FY19 and FY20 external audits. All financial reports issued on time
including Comprehensive Annual Financial Report, Single Audit and all State
Controller Reports.

•
•
•

Monitoring investments and debt.

•

•

Preparation and distribution of financial
information.

COVID-19 Response – included working with community partners
and businesses to forecast revenue changes, issued the City’s
first TRAN (Tax and Revenue Anticipation Note), developed
appropriate messaging about the City’s budget challenges
and improved the transparency of financial information
using OpenGov, managed and tracked expenditures for
over $975K in CARES funding.

•
•

Safeguarding of assets.

Maintaining accurate financial
records.
Providing payroll services.
Overseeing adherence to budgetary
restrictions.

To fulfill these responsibilities, the Finance
Department has established and maintains an internal control structure designed to ensure that the assets of the
City, and the HACN are protected from
loss, theft, or misuse and to ensure that
adequate accounting data are compiled to allow for the preparation of
financial statements in conformity with
generally accepted accounting principles
and governmental accounting standards.

The Finance Director is an at-will position
appointed by the City Manager. The
position will report to the newly created
Assistant City Manager. The Director is a
critical member of the City’s executive
team and serves as a strategic advisor
to the City Manager, and department
directors. The Director will join an executive team that is cohesive, supportive,
and collaborative. Those qualities are
expected in this position with an emphasis
on teamwork, mentorship, and accessibility
being especially important. Financially,
Napa like other communities has been
significantly affected by the COVID-19
global pandemic. In the coming year, the
Finance Director will need to be an active
partner in leading the City’s recovery
from this unprecedented time.
The Director has organizational responsibility for the divisions of Administration,
Accounting & Auditing, Revenue, Purchasing, and Information Technology. In leading
the staff of 39 employees, the new Director
will join the City during an exciting time of
change and transition. The department
recently underwent an organizational shift
of responsibility that ultimately created
a new centralized Budgeting team and
increased opportunities for internal career
development. The changing environment
will require a leadership style that embraces
open communications, collaboration and
receptivity to new ideas and different
approaches to problem solving.

THE IDEAL
CANDIDATE

•

Tyler Munis ERP implementation of Payroll, Human Resources,
Utility Billing and Cashiering by the end of December 2021. Implementation of Financials in FY2023.

•
•

Transition TOT reporting, audit and tracking to HdL.
Implement restructure of Finance department to provide for
succession planning, centralized budgeting, and staff development.

The City of Napa is seeking
an experienced finance
professional with significant
leadership experience in
a diverse and complex
organization. A dynamic and
proactive individual with a
strong commitment to customer service and a history of
applying innovative solutions to
financial, programmatic, and operational challenges will be valued. The City
desires an executive with outstanding
interpersonal skills, as well as a willingness
to work cooperatively and collaboratively with all City departments.

•

Management of American Rescue Plan assistance and
developing long term financial strategies for post-Pandemic
operations.

It is expected that the new Director will be
well-balanced in all areas of municipal
finance, will have excellent oral, written,

•

Overseeing citywide Information
Technology.

FINANCIAL
STATEMENTS

THE POSITION

Supported the immediate pivot of remote work capability
in March 2020, and subsequently designed, purchased
and deployed 120 of ‘Work From Anywhere’ laptops to
provide secure, functional remote access to all City of
Napa systems, allowing critical City services to be maintained without interruption.

Key Initiatives in Fiscal Year 2021/22
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and presentation skills, as well as political acumen. Experience
with enterprise resource planning and related activities, and
knowledge of CalPERS reporting requirements, is desirable.
Candidates ideally should possess an innovative mindset and
ability to critically evaluate existing systems for potential improvements.
The ideal candidate will practice transparency and an open-door policy.
The new Director will assume leadership of a department that has built
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as such, the new Director must foster a collaborative, cohesive, and highperforming working environment. This professional will be able to develop
organizational development strategies.
The typical candidate will possess knowledge of the operational characteristics, services, and activities of a comprehensive municipal finance planning
and development program; financial management and public financing techniques; organizational and management practices as applied to the analysis
and evaluation of programs, policies, and operational needs; modern and
complex principles and practices of fiscal management and administration;
and pertinent Federal, State, and local laws, codes, and regulations.
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