$3,000 per year per individual dental benefit, a
$3,000 lifetime orthodontia benefit, and vision
insurance including a vision buy-up option. Counseling
and referral services provided through the Employee
Assistance Program. The City also pays the costs for the
employee only health and wellness benefits: Annual $2,500
City contribution to a portable health reimbursement
account with no vesting requirement for eligible health and
wellness costs, long-term disability insurance, ADD insurance,
and a term-life insurance policy equal to 1.5 times the employee’s
annual salary up to $350,000. City pays retiree medical contributions as required by the CalPERS/PEMHCA medical program. Both
employer and employee pay required Medicare contributions.
Paid Time Off – The City affords unrepresented management a
paid time off program, in addition to 11 city holidays. General leave
accrual of 13 hours per pay period provides for paid time off, in
accordance with City-wide leave policies, for any purpose required
by the employee and takes the place of traditional vacation leave,
sick leave, and floating holiday leave (1,200 hours accrual cap). In
addition, unrepresented management receive 80 hours per year of
management leave.
Education Reimbursement – In addition to City-paid education,
memberships, and training, the City reimburses employees for tuition
expenses or existing student loan payments, subject to program
guidelines. The maximum Education reimbursement per employee is
$3,600, subject to annual budget appropriations and applicable taxes
based on the type of reimbursement.
Vehicle Allowance – $250 per pay period.

TO APPLY
If you are interested in this outstanding opportunity, please apply
online at:
www.bobmurrayassoc.com
Filing Deadline:
October 4, 2022
Following the filing deadline,
resumes will be screened according
to the qualifications outlined above.
The most qualified candidates will
be invited to personal interviews
with Bob Murray & Associates.
Candidates will be advised of the
status of the recruitment following
finalists’ selection. Finalist interviews
will be held with the City of Menlo
Park. A select group of candidates
will be asked to provide references
once it is anticipated that they
may be recommended as finalists.
References will be contacted only
following candidate approval.
If you have any questions, please
do not hesitate to contact Valerie
Phillips at:
(916) 784-9080

ASSISTANT
CITY MANAGER

THE COMMUNITY
The City of Menlo Park is a city of
beautiful, tree-lined neighborhoods and
active commercial districts. Located
conveniently between the major metropolitan
areas of San Francisco and San Jose, Menlo Park
is home to approximately 35,000 residents in
its 19 square miles. Menlo Park’s residents reflect a
diverse range of backgrounds and interests who are actively
engaged in community life. As home to numerous venture capital
firms and neighbor to Stanford University, Menlo Park is well situated
to benefit from and help shape new technologies and innovations
originating from the Silicon Valley. The City hosts such major employers
as Meta, SRI, Grail, Intersect, Pacific Bio Sciences, AH Capital, UPS,
Rosewood Hotel, Exponent, and Personis.
Incorporated in 1927, Menlo Park is a General Law city operating
under a Council-Manager form of government. The City Council is
the City’s five-member governing body whose members are elected
by-district to four-year overlapping terms in general municipal elections. The Mayor and Vice Mayor each serve one-year terms and are
selected annually by the City Council in December. The City Council
appoints the City Manager and City Attorney as well as members of
the City’s numerous Commissions and Committees. City departments
that report to the City Manager include the City Manager’s Office,
Administrative Services, Community Development, Library and Community Services, Police, and Public Works. Fire protection and sanitary
services are provided by separate special districts. The City is supported
by approximately 291 full-time equivalent employees and has a total
budget of $226.7 million. As evidence of the City’s sound fiscal stewardship and solid financial standing, Menlo Park is one of the few cities
in California that consistently maintains an AAA bond rating.

THE POSITION
Under direction of the City Manager, the Assistant City Manager
serves in an executive management capacity to provide a variety of
financial, management, and organizational analysis, administrative
coordination work, program management, and supervision. The
Assistant City Manager oversees, directs, and participates in various
aspects of the City’s operations, including
short- and long-term planning,
policy development and administration, and enforcing
applicable City codes
and regulations. The
incumbent regularly
interacts with the City
Manager, City Council,
and departmental

management in obtaining and
coordinating projects and information. The incumbent is also
accountable for accomplishing Citywide planning and operational goals
and objectives within general policy
guidelines. The new Assistant City
Manager will be responsible for
conducting complex research projects, evaluating alternatives, and
making sound recommendations.
In addition to performing special
projects, typical tasks include reviewing the effectiveness of programs,
policies and procedures, and recommending changes; assisting
the City Manager in developing
recommendations on a wide variety
of municipal programs; preparing
reports and making presentations to
the City Council and other commissions or groups; representing the
City and the City Manager at
meetings with other agencies and
civic groups; managing long-term
projects and relationships with
other governmental jurisdictions,
organizations, associations and other
external groups in conjunction
with City Council priorities; interpreting and explaining programs
and policies to the public and City
staff; responding to feedback,
questions, and providing information
on complex and sensitive issues;
preparing and monitoring budgets
for assigned programs, providing
staff support to various boards
and committees, and implementing
the City Council’s priorities.

THE IDEAL
CANDIDATE
The City of Menlo Park is seeking
an inspiring leader and skilled
public administrator to serve as the
new Assistant City Manager. The
ideal candidate will be a serviceminded and progressive municipal
government leader with strong

people and problem-solving
skills. The most competitive
candidates understand the
principles and practices
of budget development,
analysis, administration,
procurement, and contract
administration. The new
Assistant City Manager
will also be comfortable
with the breadth of municipal
functions and should have
specific expertise in more than
one subject area such as financial
management, human resources, technology, communications, sustainability,
planning, economic and community development,
with a proven track record of operationalizing equity and experience
working with culturally, ethnically, and economically diverse communities.
The most successful candidates have a reputation for being inclusive team
leaders who possess high ethical standards, outstanding judgment,
unquestioned integrity, and are committed to pursuing best practices
and continuous improvement.
The City desires a candidate who will maintain and support a positive
working environment and seek opportunities to develop staff professionally. The ideal candidate is also able to understand the dynamics of
district governance in a Council-Manager form of government and
recognize the roles and responsibilities of the City Manager in this model.
The Assistant City Manager should be politically astute, but apolitical
and able to develop partnerships of mutual respect, trust,
and open communication. Candidates need to be committed to and engaged in the community to collaborate
on developing programs, initiatives, and services that
address varying community needs. The organization
requires an engaging, energetic and empathetic
style of leadership that emphasizes results,
accountability, and innovation. In partnership with
the City Manager, the new Assistant City Manager
must help to create a culture that motivates and
empowers staff to meet the high expectations of
the organization and community to ensure a strong
customer service culture that is responsive to all.
Any combination of training and experience that would
provide the required knowledge, skills and abilities is qualifying. Candidates must possess a minimum of five (5) years of
increasingly responsible administration or management
experience in a municipal or government administration,
preferably at the executive level. Graduation from an accredited college or university with a Bachelor’s degree
in public or business administration or a related field is

required; a Master’s degree in
public or business administration
is desirable.

COMPENSATION
The Assistant City Manager’s annual
salary range is $174,616 - $257,685;
placement within this range is dependent upon qualifications and
experience. The salary is supplemented by a competitive benefits
package that includes, but is not
limited to:
CalPERS Retirement – California
Public Employees Retirement Systems
classic member, 2% @ 60; new
member 2% at 62. Employees pay
the full employee contribution required by their benefit formula
plus 50% of the annual increase in
employer’s contribution. For fiscal
year 2022-23, the employee’s total
contribution is 13.04% for classic
members and 12.79% for new
members toward the employer’s
required contribution. This position
does not participate in Social
Security.
Bonus – Subject to annual budget
appropriations, the City Manager may award employees
a bonus of up to $20,000
each fiscal year.
Deferred Compensation Match – Unrepresented management
employees who are
CalPERS classic Tier 2
or new members receive a City match of
employee contribution to
a 457(b) plan, 1 : 1 up to 4% of
base salary.
Full Paid Health and Wellness
Benefits – The City pays the full
employee and eligible dependent(s)
premium cost for the following
benefits: Employee’s choice of
any CalPERS medical plan, a
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