Medical
Medical Plans – City paid family insurance premium for
some of the HMO or PPO plans through CalPERS Medical with
a maximum city contribution of $2,603 per month. Employees
who waive coverage may receive stipend of $350 per month.
Dental/Vision – City offers a dental and vision reimbursement plan
up to $1,997 annually for employee and $1,330 annually for each
dependent.
Quality of Life Reimbursement Plan – $1,950 annually for categories
under Mental, Physical, Emotional and Financial Wellness employee
expenses.

TO APPLY
If you are interested in this outstanding
opportunity, please apply online at:
www.bobmurrayassoc.com
Filing Deadline:
Open Until Filled
First review of resumes:
September 30, 2022

Holidays – 13 observed holidays, plus paid time off for Year-End Holiday Closure
between Christmas Eve and New Year’s Day.

Following the closing date, resumes
will be screened according to the
qualifications outlined above. The most
qualified candidates will be invited to
personal interviews with Bob Murray
and Associates. A select group of
candidates will be asked to provide
references once it is anticipated that
they may be recommended as finalists. References will be contacted only
following candidate approval. Finalist
interviews will be held with the City of
Los Altos. Candidates will be advised of
the status of the recruitment following
selection of the Finance Director.

Vacation Leave – Management new hires may combine previous years of
experience from other public agencies to receive increased accrual rate. Annual
vacation accrual ranging from 112 hours up to 212 hours.

If you have any questions, please do
not hesitate to call Ms. Carmen Valdez
at:

Long-Term Disability – City paid LTD coverage at 66.67% up to $10,000
per month.
Life Insurance – City paid life insurance of 1 ½ times basic annual earnings
up to a maximum of $150,000. Optional life insurance available at employee’s
expense.
Flexible Spending Plan – Dependent care and health care reimbursement
plan available.
Automobile Allowance – $300 per month
Phone Allowance – $30 per month
Paid Time Off

Sick Leave – 96 hours accrued annually.
Management Leave – Allowance of 80 hours each fiscal year with the option
to cash out.

(916) 784-9080

FINANCE
DIRECTOR

THE COMMUNITY
Los Altos is a diverse and highly educated
community with residents who have a
long tradition of active volunteering and
engagement with City government and other
community service organizations. Tree-lined streets
and a small-village atmosphere characterize Los
Altos, which is located in the heart of Silicon Valley. Just
40 miles south of San Francisco and 17 miles north of San Jose,
Los Altos is an upscale residential community that blends a distinctive
community-oriented character with the proximity and influence of the
Bay Area’s cultural, recreational, and business attractions.
Many Silicon Valley executives, managers, and engineers choose to live
in this City of over 30,000 because of its attractive climate, lovely neighborhoods, and charming downtown. Los Altos has been identified as a
top Bay Area locale for families with children. Los Altos has several highly
ranked schools that serve K-12 students, including schools recognized as
California Distinguished Schools and National Blue-Ribbon Schools. Los Altos
students consistently achieve the highest scores in the State on standardized
tests. The community also includes excellent private schools. Foothill College
as well as Stanford, Santa Clara, and San Jose State Universities are within
close proximity to Los Altos.
Los Altos is a General Law City and operates under the Council/Manager
form of government. The five members of the City Council are elected to
four-year overlapping terms, with the Mayor selected among his/her peers
to serve a one-year term. The City Council appoints the City Manager, who in
turn, serves as chief executive of the municipal organization. The City also
utilizes several standing volunteer commissions. The City relies upon these
commissions as well as ad-hoc committees to advise City Council on community issues. The City of Los Altos is a full-service city with a total 2022-23
budget of $73.3 million ($50.9 million operating budget). Current staffing includes
136 benefited FTEs and 51 part-time non-benefited FTEs. The City of Los Altos
is financially stable with over $17.5 million in General Fund reserves primarily
due to its property tax revenues. The City Council has a long-standing policy
to hold at least a 20% general reserve in accordance with best practices
in local government.

THE DEPARTMENT
The Finance Department provides fiscal information to all City departments
and manages the development and analysis of the budget. It also prepares
year-end financial statements, annual audits,
accounts payable, revenue collection,
payroll reporting, business licensing
and other day-to-day financial
transactions. The Department
also oversees the investment of City funds and
provides the strategic
planning necessary to
preserve the City’s
superior credit rating
and safeguard City
assets. The Finance

department has 6 FTE’s and 2 part
time staff and provides highly complex
administrative support to the City
Manager.

THE POSITION
The Finance Director plans, directs,
manages, and oversees citywide financial activities and operations within
the Finance Department, including
budget preparation and supervision
of accounting procedures. The Finance
Director also provides advice on the
City’s investment portfolio and coordinates assigned activities with other
departments and outside agencies.
Responsibilities of the Finance Director
include but are not limited to the
following:

• Manages and supervises the work of
the Finance Department and develops goals, objectives, policies, and
procedures for the efficient operation
of the department.

• Plans and organizes workloads and
staff assignments; trains, motivates,
and evaluates assigned staff and
reviews progress and directs changes
as needed.

• Prepares Comprehensive Annual
Financial Report (CAFR).

• Formulates

Multiyear

Strategic

Financial Plan.

• Administers the City’s budget system
serving as Budget Officer and coordinates the preparation of the City’s
Service and Financial Plan.

• Oversees the City’s financial planning activities including developing
appropriate revenue forecasting
models, including preparation of
revenue projections and revenue
management.

• Coordinates annual audit with outside
auditors.

• Coordinates preparation of a five-year
Capital Improvement Program as part
of each biennial budget process,
including annual updates.

• Gathers, interprets, prepares, and
maintains data for the preparation
of financial studies and reports.

• Administers risk management
programs, including safety
and general liability.

• Establishes and maintains
internal control procedures
and assures that state
and national generally
accepted accounting procedures are maintained.

• Develops financial studies
and plans. Forecasts, estimates, and monitors the
financial condition of the City
to assure the fiscal well-being of
the City.

• Oversees the centralized computer
financial information system of the City.

• Oversees City investments, payroll, accounts payable, and accounts receivable
processing, posting and reconciliation of ledgers and accounts and other
billings.

• Serves as City Treasurer overseeing municipal debt administration and
management and investment of City funds.

• Coordinates department activities with other departments and agencies as
needed.

• Prepares and presents staff reports and other necessary correspondence.
• Performs other related duties as required.

THE IDEAL CANDIDATE
The City of Los Altos is seeking a highly professional, patient, respectful,
and ethical Finance Director. The ideal candidate will possess excellent
problem-solving skills and a can-do attitude. This person communicates
effectively and proactively both verbally and in writing; fosters an
environment that ensures superior customer experiences;
and has a high degree of responsiveness and innovative
problem solving. The incumbent will foster trust in both
internal and external relationships with a strategic focus
on providing exemplary customer service. They understand and appreciate the significance of individual
interaction. A successful candidate will display an
even-keeled demeanor and the ability to maintain
composure even under the most difficult of circumstances. They will be approachable and strive to foster
healthy communication throughout the organization.
Previous experience working effectively with elected and
appointed officials as well as community members is
desired. An enthusiastic and dedicated leader who enjoys
working in a small-town atmosphere with an engaged public,
including retailers, property owners and residents, will be successful.
A strong candidate must possess comprehensive knowledge
of municipal finance and accounting operations and possess
a commanding understanding of the principles and practices of general, fund and governmental accounting. The
most competitive candidates will have a comprehensive

understanding of the methods and
techniques of revenue analysis and
interpretation, as well as the operational characteristics of automated
financial systems. In-depth knowledge
regarding current GASB accounting
standards and financial reporting
requirements is also necessary.
Familiarity with diverse approaches
to capital project financing will be
considered favorably.
Graduation from an accredited fouryear college or university is required,
preferably with a major in Accounting,
Financial Management, Economics,
Business or Public Administration or
closely related field, with an emphasis
on Finance. Possession of a Master’s
in Accounting and/or a certification
as a Certified Public Accountant is
highly desirable. Candidates should
be able to demonstrate five (5) years
of progressively responsible municipal
finance work or any equivalent
combination of education and experience; and a minimum of three (3)
years of supervisory experience.

COMPENSATION AND
BENEFITS
The annual salary range for the at-will
Finance Director is $173,943-$221,008;
placement within this range is
dependent upon qualifications. The City also offers
an attractive benefits
package including:
CalPERS – Retirement
plan for Classic members is 2% @ 60 with
employee paying a contribution of 7%. PEPRA
employees participate on
a 2.0% @ 62 plan, with
employee paying 6.75% of the
retirement contribution. Benefits
are based on highest three years
of compensation. The City does not
participate in Social Security.
Deferred Compensation – Voluntary
participation in either Nationwide or
MissionSquare 457 plan with an employer match of up to 2.5%.
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