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Located along the scenic coastline of
Northern San Diego County, the City of
Encinitas is a vibrant and distinctive community
known for its natural beauty, strong civic values,
and innovative spirit. Home to approximately

63,000 residents, Encinitas blends five unique neighborhoods,
Olivenhain, New Encinitas, Old Encinitas, Cardiff-by-the-Sea, and
Leucadia, each contributing to the City’s rich cultural identity and
sense of place.

Encinitas is widely recognized for its vibrant arts and cultural sceng,
reflected in its public art spaces, cultural events, local galleries,
music venues, and community partnerships. The City actively supports
programs that celebrate diverse voices, fosters artistic innovation,
and engages residents of all ages.

Encinitas is recognized for its commitment to environmental stewardship,
thoughtful growth, and community engagement. From pristine beaches
and beautiful coastline to rolling hills and open spaces, the City prioritizes
sustainability, smart planning, and quality of life. Residents and visitors
enjoy a mild Mediterranean climate, active outdoor lifestyle, and a thriving
arts, culture, and small business scene.

The City of Encinitas operates under a Council-Manager form of government,
with an elected City Council setting policy and a professional City Manager
overseeing daily operations. As an organization, the City of Encinitas is
guided by values of integrity, collaboration, innovation, and service
excellence. The City fosters a supportive and forward-thinking work
environment where employees are encouraged to grow professionally,
contribute meaningfully, and make a lasting impact on the community
they serve.

THE DEPARTMENT

The Parks, Recreation and Cultural Arts Department is responsible for a
wide range of services for the City including a multitude of recreation
programs, more than 20 community parks, 6 miles of beaches, over
40 miles of recreational trails, management of 82 acres of open
space, streetscape maintenance, animal services, and oversight of
the administration of the Encinitas Ranch Golf Authority.

The Cultural Arts Division manages the City’s
Civic Arts Program and Public Art
Program, supports arts educa-

tion, and conducts research.

The Cultural Arts Manager

and their team are part

of the City’s collabor-

ative effort to deliver

special events, servic- - 7
es, and classes that : s
serve our community. g i i

The Division operates and supports
many visual and performing arts
programs which installs and maintains
more than 80 pieces of public artin
Encinitas. This division plays a key
role in enriching the Community
and strengthening artistic bonds by
integrating art into public spaces,
supporting local artists, and creating
meaningful cultural experiences.
Programs and events that the Cultural
Arts Division manages include:

ENTERTAINMENT PROGRAMS

® Moonlight Beach Concerts
® Music by the Sea

® Ocean of Poetry

® Pacific View Sessions

® Tramonto

® \Wednesdays @ Noon

CULTURAL EVENTS

e Art Night Encinitas

® Dia De Los Muertos

® The Nutcracker

® Visual Art Demonstrations

THE POSITION

Under general direction of the Director
of Parks, Recreation and Cultural
Arts, the Arts Program Manager is
responsible for planning, directing,
supervising, and coordinating the
activities and operations of the
Cultural Arts Division. As a key member
of the Parks, Recreation and Cultural
Arts Department’s management
team, the incumbent plays a vital
role in shaping and implementing a
comprehensive, city-wide Cultural
Arts program by assisting the Director
with strategic planning, budgeting,
and policy development related
to cultural arts. The Arts Program
Manager is responsible for leading
the development, organization, im-
plementation, and evaluation of
diverse cultural arts initiatives, in-
cluding arts education programs,
art exhibitions, public art installo-
tions, and performing arts events.



The Arts Program Manager S
oversees the daily operations

and long-term planning of

the Pacific View Arts Center

including the management

and supervision of staff, ——_— -
coordination and market- ~ ——

ing of art classes for all
ages and disciplines, and
promotion of community
engagement through acces-
sible arts programming. This
position collaborates with in-
ternal departments, community
organizations, artists, and stakeholders
to promote cultural enrichment and

engagement. The Arts Program Manager

plans, promotes, and executes entertainment programs, special events,
and community festivals celebrating cultural heritage. This position
provides high-level professional and technical staff support to the
Commission for the Arts including preparing reports, presentations, and
policy recommendations. This position administers Council-appointed
commissions related to cultural arts, ensuring alignment with City goals
and community needs.

THE IDEAL CANDIDATE

The City of Encinitas is seeking a collaborative, forward-thinking
professional as their Arts Program Manager. Candidates must have
proven experience in arts administration, cultural programming, or related
fields. The ideal candidate possesses strong leadership, organizational,
and marketing skills as well as the ability to build and lead
teams and manage budgets, facilities, and promotional
campaigns effectively. Excellent verbal and written
communication skills, interpersonal skills, project
management skills, and presentation skills are
required. Experience working with public commissions
or advisory boards is preferred.

QUALIFICATIONS &
REQUIREMENTS

4
EXPERIENCE & EDUCATION B
® Bachelor’s Degree of Fine Arts or a related field. : - — \

® Five years of progressive experience in assigned areas
of responsibility, including two years of administration,
development and implementation of civic programs in the
visual, performing, and literary arts, and a public art
program.

® Or an equivalent combination of education and experi-
ence sufficiently to successfully perform the essential
duties of the job such as those listed above.

CERTIFICATIONS & LICENSES

® A valid California Driver’s License
is required.

® First Aid Certification is required
and must be obtained either
before or within 90 days of hire.

® Cardiopulmonary Resuscitation
(CPR) Certification is required and
must be obtained either before
or within 90 days of hire.

® Certified Parks and Recreation
Professional is preferred.

COMPENSATION

The annual salary range for the Arts
Program Manager is $109,989-
S170,629. The City also provides
an excellent array of benefits that
include:

Retirement - CalPERS: Classic mem-
ber 2% @60, New member 2% @62.

Social Security and Medicare -
The City does not participate in the
Social Security program. The City
and employees each pay 145% to
Medicare Insurance.

Deferred Compensation - The City

offers 457 and/or 401(a) deferred
compensation. These accounts
are voluntary and employee
funded.

Medical/Dental/

Vision Insurance -
The employer’s “Flexible
Benefit Plan” contribu-
tion will make available
for each employee a
monthly amount equal
to the high median of the

_— monthly premiums of all

CalPERS health plans available

in San Diego County. Under the
City’s Section 125 Cafeteria Benefits
Plan qualified benefits include:
health, dental, vision, dependent
care flexible spending account
(FSA) and healthcare FSA. The
remaining balance is available as
additional taxable income capped



at one-half of the monthly cafeteria contribution.

Life Insurance - The City provides Basic Group Term Life
Insurance, equal to 1x of your basic annual earnings up to

a maximum of $150,000. ADSD is up to the amount of your
Group Term Life Insurance. Employees may choose to
purchase additional life insurance through the City’s Voluntary
Optional Life Insurance program.

Vacation - Employees with less than five years of service accrue
104 hours of vacation per year; additional hours are accrued after
additional years of service.

Sick Leave - Unrepresented full-time employees accrue nine (9)
hours of sick leave for each calendar month of paid status (4153
hours per pay period). New employees are granted a beginning
balance of (9) hours. Accrued sick leave carries over from year to
year.

Administrative Leave - Fifty-five (55) hours per fiscal year.

Paid Leave for Family Member lliness - Each new full-time employee

is granted a beginning balance of fourteen (14) hours of paid time off to
attend to family member(s) in need of the employee’s assistance in
times of illness, 1.85 hours of additional paid leave is accrued each pay

period. The maximum accrual is eighty-three (83) hours.

Parental Leave - Employees who qualify for California Family Rights Act
(CFRA) baby bonding will be eligible for twelve (12) weeks of employer

paid leave.

General Election Leave - Employees shall be provided with half a day of
paid leave to vote at the employee’s polling location or a full day of paid
leave to volunteer for the County Registrar of Voters for a General

Election.
Holidays - Thirteen (13) scheduled holidays per year.
Floating Holiday - Five (5) floating holidays per year.

Work Schedule - Monday through Thursday 7.30am to 5:30pm and ev-
ery other Friday 7.30am to 5:30pm. Schedules can vary based on events

and job duties.

This position may work remotely up
to one day per week. Schedule to
be approved by the Director of
Parks, Recreation and Cultural Arts.

Other Benefits - Short-Term and
Long-Term  Disability  Insurance,
Employee Assistance Program,
Computer Purchase Program, Tuition
Assistance Program, Commuter Re-
imbursement.

TO APPLY

To be considered for this position,
please submit your application at:

www.bobmurrayassoc.com

Filing Deadline:
11:59 pm PST
February 22,2026

Following the closing date, resumes
will be screened according to the
qualifications outlined above. The
most qualified candidates will be
invited to personal interviews with
Bob Murray & Associates.

A select group of candidates will be
asked to provide references once
it is anticipated that they may be
recommended as finalists. References
will be contacted only following
candidate approval. Finalist interviews
will be held with the City of Encinitas.

Candidates will be advised of the
status of the recruitment following
selection of the Arts Program Man-
ager. If you have any questions,
please do not hesitate to call:

Ms. Stacey Stevenson
(916) 784-9080
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