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THE COMMUNITY

The City of Calabasas is a vibrant
community of more than 23,000 resi-
dents, distinguished by its natural beauty,
strong civic identity, and deep sense of
connection. Nestled along the scenic
Santa Monica Mountains, Calabasas offers
exceptional schools, abundant open space, diverse
recreational opportunities, and convenient access

to the greater Los Angeles region, making it an inviting place
for families and businesses alike.

Attractive residential neighborhoods, highly regarded public
schools, and an extensive network of parks and trails shape the
community’s character. Residents enjoy hiking, biking, equestrian
trails, and easy access to beaches, mountains, and cultural
destinations throughout Los Angeles. Its strategic location along
the US. 101 corridor provides direct access to major business
centers in both Los Angeles and Ventura Counties while preserving
the welcoming atmosphere of a close-knit community:.

Calabasas’ blend of natural beauty, economic vitality, public safety,

and high-quality municipal services continues to draw residents,

visitors, and businesses seeking an exceptional environment in
which to live and work. The City benefits from an engaged and
informed community that values transparency, accountability, and
excellence in local governance. Calabasas takes pride in maintaining
high standards for municipal services, financial stewardship, infra-
structure, and community development while preserving the qualities
that make it a premier Southern California destination.

THE ORGANIZATION

The City of Calabasas operates under a Council-Manager form of
government and is committed to delivering exceptional public services
while maintaining sound fiscal management and organizational
excellence. The City provides a full range of municipal services through
a collaborative and professional workforce dedicated to serving
the community with integrity, accountability, and innovation. The
organization places strong emphasis on strategic planning, financial
sustainability, operational efficiency, and customer service.

The City of Calabasas Library Department is dedicated to enriching
the community through accessible educational resources,
lifelong learning opportunities, and engaging cultural programs.
By providing a welcoming environment for resi-

dents of all ages, the department pro-
motes literacy, creativity, and
community connection while
supporting academic
growth, digital access,
and personal develop-
ment.

For more information
visit:

calabasaslibrary.org

THE POSITION

The City Librarianis a key executive-
level management position respon-
sible for the overall leadership,
direction, and administration of
the City’s Library Department.
Reporting under the general direction
of the Deputy City Manager, the
City Librarian plans, organizes, and
oversees all library operations,
including strategic planning, refer-
ence services, collection develop-
ment and maintenance, circulation,
technical services, youth and adult
programming, literacy initiatives,
and community engagement. This
role is central to shaping the library’s
strategic vision and ensuring high-
quality, equitable, and responsive
public service. The City Librarian
participates in the development
of departmental policies and
long-term strategies, manages
budgets and resources, and
provides expert-level support to
the Deputy City Manager.

KEY AREAS OF RESPONSIBILITY

e Leadership and oversight of all
library services and operations

e Development and implementation
of departmental goals, policies,
and strategic priorities

e Budget preparation, administration,
and fiscal oversight

e Supervision, training, and evaluation
of library staff

e Enhancement of public-facing
services and community pro-
gramming

e Qversight of collection develop-
ment and information resources

e Management of contracts, RFPs,
and external service providers

e Preparation of reports, statistics,
and compliance documentation

e Collaboration with City depart-
ments, agencies, and community
partners

e Representation of the City in
public meetings and profes-
sional forums


https://www.calabasaslibrary.org

This position requires signifi-
cant independence, sound
judgment, and the ability
to manage complex
organizational systems
while ensuring alignment
with City standards, State
Library requirements, and
best practices in modern
library services.

CALABASAS LIBRARY
BY THE NUMBERS

e 27000-square-foot LEED
Gold-certified facility

e Approximately 80,000 annual
visitors

e More than 230,000 annual circulations

e Over 86,000 physical collection items

e Nearly 180 annual programs

e More than 4,000 annual program participants
e 2] public internet workstations

e Dedicated staff of 19 employees

e Supported by 54 community volunteers

e Open 41 hours per week, 52 weeks per year

e Serves a highly engaged and educated community in one of Southern
California’s premier cities

THE IDEAL CANDIDATE

The City of Calabasas is seeking a dynamic, forward-thinking
leader who combines deep professional knowledge of
library science with strong executive management
capabilities to serve as the City Librarian.

The ideal candidate is passionate about public
service, committed to equity of access, and
skilled in guiding organizations through innovation
and change. This role requires proven experience
leading diverse teams in a public library or
comparable setting, with strength in supervising
staff, fostering professional growth, and cultivating
a culture of accountability, collaboration, and service
excellence. The ability to set clear goals, manage
performance effectively, and make sound personnel and
operational decisions is essential. A strong background
in developing and managing complex budgets is expected,
along with the ability to allocate resources strategically and
align financial planning with organizational priorities. Experience
in policy development, program evaluation, and long-term
strategic planning within a public sector environment is
highly valued.

The ideal City Librarian is deeply committed to public
service and understands the evolving role of libraries

as community hubs that foster
lifelong learning, inclusion, cre-
ativity, and civic engagement.
This  forward-thinking leader
embraces innovation while pre-
serving the core values of public
libraries, creating welcoming
spaces that connect residents of
all ages and backgrounds to
information, technology, educational
opportunities, cultural experiences,
and one another.

Strong knowledge of modern library
systems, collection development
practices, information technologies,
and emerging trends in library
services is required. Responsive
to community needs, the ideal
candidate will possess excep-
tional public engagement skills
and a demonstrated ability to
develop innovative, inclusive, and
impactful library programming that
reflects the interests, cultures, and
evolving needs of the community.
This individual understands that
successful library programs are
built through active listening,
collaboration, and meaningful
community input, ensuring offerings
remain relevant, accessible, and
engaging for residents of all ages,
backgrounds, and abilities.

Clear and effective verbal
and written communica-
tion are essential, along
with the ability to build
strong, collaborative
relationships across
departments, with ex-
ternal partners, and
throughout the com-
munity. This role serves
as a trusted advisor to
senior leadership and
requires the ability to
present complex information
in a clear, compelling, and
accessible manner while advancing
a shared vision for the future
of library services within the
community.



EDUCATION & EXPERIENCE

EDUCATION

Master’s degree in library science from an accredited
institution.

EXPERIENCE

At least five (5) years of professional public library
experience, including a minimum of two (2) years in a
supervisory or management role.

COMPENSATION

The annual salary range for the City Librarian is $141,813 - $177,105.
Placement within this range is dependent upon qualifications
and experience of the selected candidate.

Retirement - The City contracts with the California Public Employees
Retirement System (CalPERS) to provide retirement benefits. New or
PEPRA CalPERS members are provided a 2% @ 62 benefit formula
with a required 775% employee contribution. Classic CalPERS
members are provided a 2% @ 55 benefit formula, with the City
paying the entire employee contribution. The City does not participate
in Social Security, but employees must be enrolled in the Medicare
portion.

Medical Insurance - City contributes 100% of premiums up to the
PERS Platinum medical plan for both the employee and qualified
dependents.

Dental Insurance - City contributes 100% of premiums for both the
employee and qualified dependents.

Vision Insurance - City contributes 100% of premiums for both the
employee and qualified dependents.

Vacation Leave - Accrual of 80 to 176 hours per year based on years
of service, plus an additional vacation leave of 64 hours for
mid-management employees.

Sick Leave - Accrual of 96 hours of sick leave annually.
Scheduling - Flexible 9/80 scheduling.

Holidays - 1.5 holidays and 16
floating holiday hours annually.

Automobile Allowance - $3,000
annually.

Other Benefits - Automobile
Allowance, Deferred Compensation,
Life Insurance, Disability Insurance.

TO APPLY

To be considered for this position,
please apply online at:

www.bobmurrayassoc.com

Filing Deadline:
11:59 p.m. PST on July 12, 2026

Following the closing date, resumes
will be screened according to the
qualifications outlined above. The
most qualified candidates will be
invited to personal interviews with
Bob Murray & Associates.

A select group of candidates will
be asked to provide references
once it is anticipated that they
may be recommended as finalists.
References will be contacted only
following candidate approval.
Finalist interviews will be held with
the City of Calabasas.

Candidates will be advised of the
status of the recruitment following
selection of the City Librarian. If you
have any questions, please do not
hesitate to call Ms. Yasmin Beers
at:

(916) 784-9080
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