•

Excellent communication skills, with the ability to
effectively explain complex legal issues in lay terms;

•

Proactive listener who respects the expertise/knowledge
of others at all levels of the organization;

•

Willingness to learn new areas of the law, and adapt to
changing work assignments as needed;

•
•

Self-starter, positive, appropriately assertive, and proactive;

•

Confident, yet unassuming; with a pragmatic/common sense
approach; and

•

Sense of humor.

Approachable and accessible, with a customer-service
orientation;

Candidates must possess a Juris Doctorate degree from an
accredited school of law and have at least four years of experience
practicing law including experience in a public agency law office, or
in a private firm that has contracted with a public agency for legal
services. A license to practice law in California is also required.

COMPENSATION
As of July 1, 2022, the salary range for the Assistant City Attorney is
$168,204 - $204,454. The City offers a comprehensive benefit plan
including: PERS 2% @ 62 retirement (2% @ 60 for “classic members”),
generous leave allowances (including 16 vacation days, 12 sick days,
and 10 days of personal time off per year), 15 paid holidays, longevity
incentive, matching (up to $110/month) + 4% salary for deferred
compensation, an optional 9/80 work schedule, bi-lingual pay, a
Flexible Benefits Plan, and very competitive health/dental/vision and
life insurance programs.

City of Brentwood Benefits:
https://www.brentwoodca.gov/government/human-resources/
salary-and-benefits-overview

TO APPLY
If you are interested in this outstanding opportunity, please apply
online at:
www.bobmurrayassoc.com
Filing Deadline:
Open Until Filled
First review of resumes:
October 19, 2022
Following the closing date, resumes
will be screened according to the
qualifications outlined above. The
most qualified candidates will be
invited to personal interviews with
Bob Murray & Associates. A
select group of candidates will
be asked to provide references
once it is anticipated that they
may be recommended as finalists. References will be contacted
only following candidate approval.
Finalist interviews will be held with
the City of Brentwood. Candidates
will be advised of the status of the
recruitment following selection of
the Assistant City Attorney.
If you have any questions, please
do not hesitate to contact Valerie
Phillips at:
(916) 784-9080

ASSISTANT
CITY ATTORNEY

THE COMMUNITY
The City of Brentwood is one of the
Bay Area’s fastest growing and most
dynamic communities. Located approximately 60 miles east of San Francisco in
Eastern Contra Costa County, Brentwood has
grown from a small agricultural community of
7,500 just over three decades ago to its current
population of roughly 64,000 residents. Under the stewardship
of the City Council, staff, and community leaders, the City has
been carefully planned with tree lined residential neighborhoods,
new schools, award-winning parks, an extensive network of
walking trails, retail shops, and a quaint downtown. Brentwood is
a great place to live and work. Brentwood is also a place for both
families and retirees to enjoy extraordinary views of majestic
Mt. Diablo, the bounty of fresh fruits and produce from the rich
agricultural area adjacent to the City, and the recreational opportunities of the Delta.
In the early 2000s, Brentwood transformed from a historically
agricultural community to one of California’s fastest growing cities.
Many important projects have been completed and are planned in
the near future including the Downtown Brentwood Revitalization,
which has seen the completion of a Civic Center, construction of a
new public library, and ongoing support for local merchants and
property owners. In addition, there is a new Los Medanos College
campus; a planned revitalization of the Brentwood Boulevard
Corridor; development of the Innovation Center at Brentwood along
Highway 4; and creation of new retail and employment centers. The
current population of 64,000 is expected to grow to a projected
build-out population of close to 80,000. The City’s incorporated
boundary currently totals 14 square miles.

THE ORGANIZATION
Brentwood is a General Law city governed by a Council Manager
form of government. The City Council consists of a directly elected
four-year term Mayor, and four City Council members who are
elected from districts and who serve four-year terms. In addition
to appointing the City Manager and City Attorney, the Mayor and
City Council appoint members of the Planning Commission,
Arts Commission, Parks and Recreation
Commission, and Youth Commission. The City has partnerships with the two
area school districts
and has helped fund
additional sports and
cultural facilities at
schools to maximize
public money to benefit the residents.
Staff from the City

and school districts work closely
together to ensure that schools
and education are a top priority.
With a proposed 2022/23 total
operating budget of $354 million
(General Fund $73 million) which
includes authorized staff of 328
full-time employees, the City directly provides a variety of services
including police, water, sewer,
and refuse collection. Along with
the City Attorney and City Manager Offices, City departments
include Community Development,
Finance and Information Systems,
Human Resources, Parks and
Recreation, Police, and Public Works.
Fiscal strength and long-term financial stability are key components
of the City’s budget development
principles, and Brentwood maintains a healthy General Fund with
an annual balanced budget, a
30% reserve of $21 million, and a
prefunding plan to address unfunded pension and retiree medical
obligations.

THE CITY
ATTORNEY’S
OFFICE
The City Attorney’s Office provides
legal advice and services to the
City Council, City officials, staff,
departments, boards and commissions, and assists the City
Council in achieving its goals in
accordance with all applicable
legal requirements. The Office
culture is collegial with an intentional focus on carrying out responsibilities with a team-oriented
approach. To this end, we seek a
candidate who functions best in a
collaborative environment. Office
responsibilities include the review
and preparation of ordinances,
resolutions, staff reports, contracts,
leases, and related legal documents
for the City. In addition, the office
represents the City and its officers

and employees in limited
litigation and contracts with
outside counsel for more
complex matters. Located
in City Hall, the City Attorney’s Office is comprised
of the City Attorney, the
current Assistant City
Attorney, the Deputy City
Attorney, an Executive
Assistant, and an Administrative Secretary. This
recruitment will add a second
Assistant City Attorney.

THE POSITION
The Assistant City Attorney is appointed by and works in partnership
with the City Attorney. An integral member of the City’s management
team, the Assistant City Attorney is an exempt, at-will position and
serves at the discretion of the City Attorney. The Assistant City
Attorney is expected to provide legal advice and services on a wide
range of topics that include:

•

Serving as the assigned attorney to one or more City Departments
and/or function areas, as may be a good fit with the selected
candidate’s skill set and experience;

•

Performing legal research and advising on a variety of general
municipal law subjects, including the Brown Act, conflicts of interest,
and the Public Records Act; as well as providing written and oral
opinions to the City Council, departments, and various commissions;

•

understandable terms. The successful candidate will reflect the
City’s core values in their work life
and possess the following additional characteristics, competencies, and style:

•

A team player who works
closely with department heads
and City staff in examining
potential legal impacts and
developing alternatives to address a wide range of policy
and operational issues;

•

Maintains the highest ethical
standards – a person of exceptional character who naturally
earns the confidence and trust
of others;

•

An effective leader who understands how to minimize the
City’s exposure to liability while
achieving the City Council’s
policy direction; willing to take
prudent risks and has a record
of helping clients reach their
goals;

•

A “bridge builder”– brings a
collaborative approach to the
City Attorney’s Office while
seeking ways to effectively
work with others;

Drafting and reviewing ordinances, resolutions,
contracts, leases, staff reports, and other legal
documents for legal soundness and acceptability;

•

Representing the Office of the City Attorney at
various City Council meetings and commissions
as assigned; and

•

In conjunction with the other Assistant City
Attorney, serving as the acting City Attorney in
his absence.

•

Politically astute without being political; ideally has experience
working with local
elected officials and
knows the difference
between legal advice
and policy making
roles while not avoiding difficult issues;

THE IDEAL CANDIDATE
The ideal candidate will be an experienced, self-motivated,
ethical attorney with a proven record of providing competent
and practical legal advice on a range of municipal law topics.
Candidates who bring experience in land use, real property,
public contracting, agreement drafting, and knowledge of
personnel law will be favorably considered. The ideal
candidate has the ability to forge professional relationships with elected and appointed officials, and the
skills to translate complex/technical information into

• Can be relied on to provide sound legal advice, even
when it may not be the popular
answer;
•

Strong legal research and writing
skills; composing and editing
documents in a timely manner
while maintaining high quality
work products;
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